AJIMUHHUCTPALMS TOPOJA TYIANHKHT
IIOCTAHOBJIEHUE

11.03.2019 Ne 38

00 yTBep:KIeHNH AIMUHHUCTPATUBHOIO PerjiaMeHTa NMpea0CcTaBJIeHUS
MYHHIUNAIbHOMH yeiayru «IIpegocraBienue ungpopmannu 00 00pa3oBaTeIbHbIX
NporpaMMax 4 y4eOHbIX IJIAHAX, peaJu3yeMbIX MyHHIUNIAIbHBIMHA
o0pa3oBaTeibHBIMHU YUPEKACHUAMHU TOMOJTHUTEILHOT0 00pa30BaHus AeTeil
B 00J1aCTH KYJbTYPbI»

Onybauko8ano 6 neuamunom u30aHuu « Becmuux nopmamuenvix npagogvix
akmog 2opooda J[younkuy om 18 mapma 2019 200a Ne 9 (86)

PykoBonactBysice ®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3  «O6
OpraHu3allMd  MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U  MYHHUIIMOAIBHBIX  YCIYI»,
[TocranoBienneM Apamunuctpanuu ropoja Jyaunku ot 18.11.2010 Ne 50 «O6
yrBepkaeHnn [lopsiaka pa3paboTKu U yTBEPKIECHUS AJIMHHHCTPATUBHBIX PETIAMEHTOB
MPEJOCTABICHUS] MYHUIIUNIAIBHBIX YCIYyTr OpraHaMH MECTHOI'O CaMOYMpAaBJIEHUS ropojia
JIyIUHKY U IOJIBEIOMCTBEHHBIMU OpPTaHU3aLUAMMWY», ATIMUHHUCTpaIus ropoaa JyauHku

ITOCTAHOBJIAET:

1. YTBepauTh mnpunaraeMbelii AJMHHUCTPATUBHBIA PErJIaMEHT MPEIOCTABICHHS
myHuIunaipbHot  ycinyru  «lIpemocraBnenne wuHdopmanuu 00 00pa3oBaTeNbHBIX
nmporpaMmax M Y4eOHBIX IUJIaHaX, peaju3yeMbIX MYHHUIUINAIbHBIMU O00pa30BaTEIbHBIMU
YUPEKICHUSIMHU JTOMOJHUTEILHOTO 00pa30BaHus ICTEH B 00JIACTH KYJIbTYPhI».

2. Ilpu3Hath yTpaTUBIIMMU CUITY:

— MOCTaHoOBJIeHHe AnMuHHCTparuu ropoja Jyauaku ot 26.05.2011 Ne 36 «O6
YTBEPXKJICHUM AJMUHUCTPATUBHOTO pErjlaMEeHTa MO MPEJOCTaBICHUI0 MYHUIIUMAIbHOU
YCIIYTH TIO MPEIOCTaBICHUIO0 HH(PopMalu 00 00pa3oBaTeIbHBIX TporpaMMax U yueOHbIX
MJaHax, peaIM3yeMbIX B  MYHUUUNAIBHBIX  0Opa30BaTENbHBIX  YUPEKICHUIX
JIOTIOJTHUTEILHOTO 00pa30BaHus JeTel B 00JaCTH KYJIbTYPhI»;

— NyHKT 16 nocranoBiaeHusi Aamuauctpanuu ropoja Jyauaku ot 13.07.2016 Ne 46
«O BHECEHMHM W3MEHEHUN B OT/ACIbHbIE IOCTAHOBIEHUS AIMUHHCTPALMU TOpoaa
JlynuHkm.

3. Hacrosiee moctaHoBIEHUE TOJICKHUT OQUIIMATIBHOMY OITYOJIMKOBAHUIO.
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4. KoHTponb 3a HCIOJIHEHUMEM HACTOSLIETO IIOCTAHOBIEHUS BO3JIOKWUTH Ha
3amecturens [ 'nasel ropoaa Jlyanuku — npeancenarens Komurera KynbTypbl, MOJIOIEKHON
MOJINTUKY U ciopTa Aamunuctpauuu ropona Jyaunku Kuranosy T. E.

HUcnoansronmii 0013aHHOCTH
I'naBbl ropoaa Ayaunku C. M. BarpL1b



[Tpunoxenue

K IIOCTAHOBJIEHUIO AIMUHUCTpaLUU
ropozaa JlytnHku

or 11.03.2019 Ne 38

AAMHHHMCTPATHBHBIN perjaMeHT NpPea0CTABICHUS MYHULIUNIAIBLHON YCIYIH
«IIpenocrasienne uHGopmManuu 00 00pa3oBaTeJbHBIX MPOrPaMMax M y4eOHBIX
IUIAHAX, Peaju3yeMbIX MYHUIUNIAJIBHBIMU 00Pa30BATEeIbHBIMHU YUPEKIACHUAMH

AOIOJIHUTEIbHOI0 00pa30BaHus AeTeH B 00J1aCTH KYJIbTYPbI»

1. OO01Me mooKEeHUs

1.1. IIpeamet perynupoBaHus aAIMUHUCTPATUBHOTO PETJIAMEHTA.
AJIMUHUCTPATUBHBIA PETrIAMEHT MO MPEJOCTABICHUI0 MYHUIMIIAIBHOW YCIyTU

(mamee — PermameHT) pa3paboTaH B IeISX TMOBBIIMICHUS KadyecTBa WCIIOJHEHUS U
JOCTYITHOCTH MYHUIIUITAILHON YCIYTH, CO37aHusl KOM(MOPTHBIX YCIOBHM JJIsl 3asiBUTENICH
YCIyTH.

PernmameHT omnpenenser MOCIENOBATENbHOCT M CPOKM  AJMUHHCTPATUBHBIX
OpoUeAyp U aAMUHUCTPATUBHBIX NEeHCTBUH MyHUIMNAIBHOTO OIOIKETHOTO YUPEXKICHUS
JOTIOJIHUTENIbHOTO oOpa3zoBaHusi «Jlerckas mkosa uckycctB um. b. H. MomuanoBay
(manee — VYupexxaeHue), MOpsAOK B3aUMOACUCTBUS C (PU3UYECKHUMH U FOPUIUYECKUMU
JUIAMH TIPU MPEAO0CTAaBICHIH MyHHUIUIIAIEHOW YCIIYTH U CTAHAAPT €€ PEI0CTaBICHUSI.

1.2. 3asBuTenssMu Ha MPEOOCTABICHHE MYHULIHUNAIBHOM YCIYTHM  SIBISIOTCS
busznyueckne WM IOPUAWYECKHE JIMIA, JUOO0 WX YIOJTHOMOYEHHBIE MPEICTaBUTENH,
oOpatuBmIvecs B YUpexXIeHHUE, MPEAOCTABISIIONINA MYHHUIMIIAIbHBIE yCIyru (naiee —
3asBUTEID).

1.3. Pa3memenue napopmanuu o Pernamenrte u npeaocTapisieMol MyHUIIUIAIBHOM
yCIIyTe B PeeCTpe MyHULIMNIAIBHBIX YCIIYT, OKa3bIBAEMBIX Y UPEKICHUEM.

NupopmupoBanue 3asBuTeneil o0 NOPAAKE MPEAOCTaBICHUS MYHULUIAIbHON
YCIIyTH OCYLIECTBIIsIETCS B (hopMe:

— HETIOCPEJICTBEHHOTO OOIIeHUs (MpU JIMYHOM oOpaIieHuu Jbo 1mo tenedoHy) co
CHeLMaIUCTaMU Y upexxaeHus (Jajiee — CeUaINCTBI);

— OTBETa Ha MUCbMEHHOE 0OpaIlleHre, B TOM YHCIIE U 10 AJIEKTPOHHOH MOYTE;

— MH(QOPMAIIMOHHBIX MaTepuajoB, Pa3MEIICHHBIX Ha O(UIMAIBHOM caiiTe ropoja
Hymuaku  (www.gorod-dudinka.ru), na EgmHoM mopTane TroCyJapCTBEHHBIX U
MYHUIIMIIATIBHBIX yCIyT (Www.gosuslugi.ru) u PernonanbHOM moprajie rocyaapcTBEHHBIX
U MYHHUIMNAIbHBIX ycayr (www.gosuslugi.krskstate.ru), na caiitre MBY J1O «ILL»
http://dshi-dudinka.ru, Ha nHDOPMAITMOHHBIX CTCHIAX.

HNupopmanysa o0 okazplBa€MON MYHHULUMIIATBHON YCIYre TAaKK€ MOYKET TOBOJIUTHCS
10 3asBUTENEH IOCPEICTBOM CpPEIACTB MaccoBOW HMHpOpMALUMM, C IOMOLIbIO
WH(POPMAITMOHHBIX MaTepUaioB (TUTaKaThl, OYKIIETHI, JIUICTOBKU, TAMSITKH), Pa3MEIIaeMbIX
B IIOMELEHUAX Y UPEKICHMUS.

Ha wHbOpManmoHHBIX CTEHJAaX, pa3MeEllaeMbIX B TOMEIICHUAX YUPEXKICHUS,
COJICPKUTCS ClIeAytomas HHPOpMaIMs: MECTOHAXOXKACHUE Y UPexACHUS, HaMUITHsI, UM,
OTYECTBO JUPEKTOpa YUpexkJaeHus, rpaguk (pexum) paboTbl, HOMEpA CHPABOYHBIX
TeneoHOB, (aKCOB, aAPEC AIEKTPOHHON MOUTHI, U3BJICUCHUS U3 HOPMATUBHBIX MPABOBBIX
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aKTOB, PETYJIUPYIOIIUX JEATEIBHOCTh MO MNPEIOCTABICHUI0 MYHHUIMIAIBLHON YCIyTH,
Permamenr.

NudopmupoBanne o mporeaype MHpeaoCTaBICHUS MYHHUIUIAIBHOM YCIYTd [0
TenedoHy OCYIIECTBISIETCS B pabouyne JTHU B COOTBETCTBUU C TpaduKOM padOThI
Yupexnenus cornacHo npuiokennto Ne 1 xk Permamenty. [Ipu orBetax Ha TenedoHHbIE
3BOHKM M YCTHBIE OOpamieHusi 3asBHUTEICH CIEHHUATUCThl MOJIPOOHO M B BEXKIMBOU
(koppekTHOH) dopme HHPOPMUPYIOT OOPATHBIIMXCS IO BOMPOCAM MPEIOCTABICHUS
MyHUIUNAIbHOW  yciayru. OTBeT Ha TeneOHHBIA 3BOHOK JOJKEH COJEpXKaTh
UH(POPMAIIMI0O 0 HAUMEHOBAHUH YUPEXKACHUS, (DaMUITUN, IMEHH, OTYECTBE U JOIKHOCTHU
CTEIMAINCTA, IPUHSIBIIETO TeJIe(POHHBIN 3BOHOK.

[Ipy HEBO3MOXHOCTH CHEIUAINCTA, TPUHSBIIETO 3BOHOK, CaMOCTOSITEIBHO
OTBETUTH Ha MOCTABJICHHBIE BOMPOCHI, TeIePOHHBIN 3BOHOK JODKEH OBITh IIEpeagpecoBaH
(mepeBesieH) Ha JAPYroe MODKHOCTHOE JIMIO, WJIM K€ OOpaTHBIIEMYCS TpaXTaHUHY
JIOJDKEH OBbITh COOOIIeH TenedOoHHBIH HOMEpP, MO KOTOPOMY MOKHO IMOJIyYUTh
HEO0OXOIUMYIO HH(OPMAILIHIO.

[Tpu mHpOpMUPOBaHUM TO NUCHBMEHHBIM (B TOM 4YHCIEe B (QOpMe 3JIEKTPOHHOTO
JOKYMEHTa) 3ampocaM OTBET HampaBiseTcss MOYTOW B aJpec 3asBUTENS B CPOK, HE
npesblmatomuii 30 gHel ¢ MOMEHTa NOCTYIUIEHHs 3ampoca. OTBET Ha MHUCbMEHHOE
oOpaimieHue (B TOM uyHcie B (opMe 3JIEKTPOHHOTO JOKYMEHTa) HaIlpaBiseTcs II0
yKa3aHHOMY B OOpalieHuu MOYTOBOMY JIMOO AJIEKTPOHHOMY ajapecy (eciu B oOpaiieHuu
yKa3aHO Ha HallpaBJICHHE OTBETA B (DOpPME ANEKTPOHHOTO JOKYMEHTA).

[IpenocTaBienne MyHUIIMTIATBHON YCIYTH B MHOTO(QYHKIIMOHATBHBIX IIEHTpaxX HE
OCYULIECTBIISETCA.

2. CraHmapT npeaoCTaBiICHUs MyHUIIMIIAIbHON yCIIyTH

2.1. HaumenoBanue myHununanbHoll yciyru: «IIpenocraBienue uHdpopmanuu o6
OpraHu3alliy JIOMOJIHUTEIILHOTO 00pa3oBaHWs B MYHHUIHUIAIBHBIX 00pa30BaTeIbHBIX
YUPEKIACHUSX JIOMOJHUTEILHOTO 00pa3oBaHUs JAeTel B 00JacTH KyJNbTyphD» (Haiee —
MYHUIUTIATIbHAS yCIIyTa).

2.2. llpenocTaBieHue MYHMIIMNAIBHOW YCIYTH OCYIIECTBIACT MyHUIIUIIATBLHOE
OIO/DKETHOE YUYPEXKJICHHE IOMOJIHUTENBHOrO0 oOpazoBaHus «JleTckas IIKoJia MCKYCCTB
uM. b. H. MomuanoBay (MBY J10 «/ILLIN»).

CBeneHusi 0 MecTe HaxOXICHHS W rpaduke paboThl YUpexaeHUs COAepKarcs B
npuitoxeHnu Ne 1 k HacTosiemy Pernamenry.

Anpec anekrponnoit noutsl: dod-isk@gorod-dudinka.ru.

2.3. Pe3ynpTaToOM  OpPENOCTAaBICHUS  MYHULHUIAIBHOM  YCIyTH  SIBISETCSA
npenocTaBiieHue 3asBUTENO HHPOpMaluu 00 00pa30BaTENbHBIX MporpaMMax U yueOHBIX
IUTAHAX, pPeaJu3yeMblX  MYHUILUIAIBHBIMA  0Opa30BaTENbHBIMU  YUPEXKICHUSIMU
JOTIOJTHUTENBHOTO 00pa30BaHus JETeH B 00JaCTH KYJIbTYPBHI.

2.4. Cpoku npeaoCTaBICHUs] MyHUIIMNIAIBHONW YCITYTH:

— IPU WHJIWBUyAIbHOM YCTHOM KOHCYJIBTUPOBAHMM HE JOJDKEH MpEeBBIATH 15
MUHYT;

—npu oOpamienuu 3asButens no tenedony — He Oonee 10 MUHYT MO KakIoOMy
oOpalleHu1o;

— IIpY TUCBMEHHOM OO0pallleHHH, TTOCTYIUBIIUM OCPEICTBOM JIMYHOTO OOpaIleHus
3asBUTENS, TOYTOBOM CBSI3BIO JIMOO MO AJIEKTPOHHOM MOUYTE — HE JOJDKEH MpeBbimath 30
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JHEW CcO JHS perucTpanuy MHUCbMEHHOTO oOpamieHus. IluckMeHHBIE OOpameHUs
PETHCTPUPYIOTCS. B JIGHb TOCTYIUIEHUS, a B CiIy4ae TMOCTYIUICHHS TMHCHhbMEHHOTO
oOpareHusi o OKOHYaHUHM BpeMeHHW mnpuema (pabodero AHs), B BBIXOJHEIE, Hepaboune
Mpa3IHUYHBIC THU — HA CICAYIONIUN pabouyuil JeHb, CICAYIOMUNA 3a JHEM MOCTYIUICHUS

oOparieHus.
—npu oOpaiieHun 3asBUTENs Ha opuUIMaIbHBIA callT ropoaa lynuHkd B paszzeln
«Kynmptypa u cmopt» — «/lerckas mkxona  uckyccrB»  (http://www.gorod-

dudinka.ru/detskaya-shkola-iskusstv) ¢ nensto nmonydeHust uadopmanuu.

MyHununanbHas ycayra npeoCTaBiseTcs MOCTOSIHHO B TEUEHHUE TO/1a.

2.5. IIpaBoBbIe OCHOBaHUS ISl MPEJOCTABICHHS] MYHULIMITAIIbHON YCITyTH:

— @enepanbHbii  3akoH ot 27.07.2010 Ne210-®3 «OO0  opraHuzauuu
MPEOCTaBICHUS TOCYJIAPCTBEHHBIX U MYHUIUNAIBHBIX yciayr» (manee — 3akoH Ne 210-
®3);

— @enepanpubiii 3ak0H 0T 06.10.2003 No 131-03 «O06 00mmMx mOpUHIHIAX
OpraHu3ali MECTHOTO camoyripasieHus B Poccuiickon denepanuny;

— @enepanbHbIil 3akoH OT 29.12.2012 Ne 273-03 «O6 obpa3oBanun B Poccuiickoii
denepauum;

— @enepanbubiii 3akoH OT 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHOJATEILCTBA
Poccuiickon @enepanuu 0 KyJIbTypey;

— @enepanbHbiii 3akoH OoT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpPEHUS
oOpaienuii rpaxxaan Poccuiickoit @enepanuny;

— 3akona KpacHosipckoro kpas ot 28.06.2007 Ne 2-190 «O kynbType»;

— Pemenne Tarmbipckoro Jlonrano-Henenkoro paitonHoro CoBeTra J€myTaToB OT
26.11.2018 Ne 01-016 «O06 yrBepxaeHun CorjamieHus 0 mnepegaye OpraHaM MECTHOTO
camoymnpasiieHuss ropoga JlyJWHKH OCYIIECTBICHHS YacTH TMOJHOMOYMN OpPraHoB
MECTHOTr0 caMmoymnpasieHus Taimbipckoro [{onrano-HeHenkoro MyHUIIMIIaaIbHOTO paioOHa
M0 OpraHu3aIuy IPEI0CTaBICHUS JOMOIHUTEIBHOT0 00pa3oBanus AeTsM B 2019 romy»;

— YcTraB MyHUIunaisHoro oopazoBanus «I'opon dynuHkay;

—¥YcrtaB MyHUIMNIANBHOTO  OIO/PKETHOTO  YUPEXKIECHUS  JOMOJIHUTEIBHOTO
obpazoBanus «Jlerckas mkosa nckycctB uM. b. H. MomuanoBay.

2.6. IlepeueHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUHU C 3aKOHOJATEIbHBIMU
VI WHBIMM HOPMATUBHBIMU NPABOBBIMH aKTaMU JJIS MPEAOCTABICHUS MYHULIMNATbHON
yCIyTH: 3asiBi€HUE 3asBUTEIS O TNPEeNOoCTaBlIeHWHM HHPOpManuu 00 opraHu3aluu
JIOTIOJIHUTENBHOTO O0pa30BaHMsl B MYHHUIMNAIBHBIX OOPa30BATENBHBIX YUPEHKIACHUIX
JIOTIOJIHUTENBHOTO 00pa3oBaHMs JAeTed B 00JacTH KynbTypbl (mpmiiokenue Ne 3 K
Pernamenry).

Jlyis monmy4yeHus: JTaHHOW YCIIyTH He TpeOyeTcsl Mpel0CTaBIeHNE UHBIX TOKYMEHTOB,
HaxoJAIIMXCS B PACIOPSDKEHUM TOCYJApCTBEHHBIX OPraHoB, OPraHoB MECTHOIO
CaMOyIpaBJ€HUS U  MOJABEJOMCTBEHHBIM WM  OpraHM3aldid W  NOJJICKAIIUX
MPEIOCTABICHUIO B paMKaX MEKBEIOMCTBEHHOIO HHPOPMALIMOHHOTO B3aUMOICHCTBHUSI.

JlonoJIHUTENBHBIE JOKYMEHTBI, KOTOPBIE 3asBUTENIb BIIPABE MPEACTABUTH IO
COOCTBEHHOW WHHUIMATUBE, [UJIsi TMPEACTaBICHUS B paMKax MEXKBEIOMCTBEHHOIO
MH()OPMAIITMOHHOTO B3aUMOJICHCTBUS, HE TPETYCMOTPEHBI.

HampaBneHue MeXBEIOMCTBEHHBIX 3allpOCOB O TMPEJACTaBICHUU JOKYMEHTOB U
uHOpMaMU s OCYIIECTBICHHS JIE€ATEIbHOCTH, HE CBSI3AHHOW C MPEIOCTABICHHUEM
MYHUIMINAIBHON YCIYrM HE JAOIYyCKaeTcs, a JOJHKHOCTHbIE JHla U (WiIM) pabOTHHUKH,



4

HaInpaBUBIIKME HEOOOCHOBAHHBIE MEKBEJOMCTBEHHBIE 3aPOCHI, HECYT OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOIATENBLCTBOM Poccuniickon denepanun.

Henpencraienue (HECBOEBPEMEHHOE MPE/ICTABICHUE) OPraHOM WIIA OpraHu3aluen
0 MEXBEJIOMCTBEHHOMY 3aIlpoCy JIOKYMEHTOB M MH(pOpPMAIINU, YKA3aHHBIX B MYyHKTE 2
yactu 1 cratbu 7 3akoHa Ne 210-®3 B YupexaeHue, NpeoCTaBISIONIEE MyHULINTATbHYIO
YCIYTy, HE MOXET SIBIIITHCS OCHOBAaHUEM JJI1 OTKa3a B MPEJOCTABICHUU 3asBUTEIIO
MyHUIIUTIATBHOW yciayru. JlomkHOCTHOE nuio U (WiM) pabOTHHK, HE TPEICTABHUBIIIHEC
(HECBOEBPEMEHHO TMPECTABUBIINE) 3alPOIICHHBIE W HAXOJAIIUECS B PaCHOpsHKECHUU
YupexxaeHuss  JOKyYMEHT WM WH(OpMaIruioo,  MOoieXaT  aJIMUHUCTPATHBHOM,
JTUCHUTUIMHAPHOW WJIM WHOM OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOAATEIHCTBOM
Poccuiickon @enepanum.

2.7. IlepeueHb OCHOBaHMWM JJIsI OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MPE0CTaBICHUSI MYHUITUTIAIbHON YCIIYTH - OTCYTCTBYET.

2.8. TpeOoBanuss K B3aWMOJIEUCTBUIO C 3asBUTEIEM TIPU MPEIOCTABICHUH
MYHUITUTIATIBHBIX YCIIYT:

2.8.1. YupexeHue, NpeaoCTaBIAIONIEe MYHMUIUNAIbHYIO YCIYyry, HE BIpaBe
TpeboBaTh OT 3asABUTEIIS:

1) mpencraBieHusi JOKYMEHTOB W HMH(POPMAIMM WM OCYIIECTBICHUS NEUCTBUM,
MPEJCTABICHHE WJIM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJIUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEO0CTaBICHUEM MYHUIIUIIAIbHOW YCIIYTH;

2) npe/iCTaBlICHUsI JOKYMEHTOB M HMH(pOpMAaIMy, B TOM YHCJE MOATBEPHKIAIOIINX
BHECEHHE 3asBUTEJIEM IUIaThl 3a MPEAOCTABICHHWE MYHUIIMIAIBHON YCIYTH, KOTOpPHIC
HaxXOAATCA B PACHOPsDKEHUU OPraHoB, MPEAOCTAaBISIONIMX TOCYAapCTBEHHBIC YCIYTH,
OpraHoB, MPEAOCTABISIOMINX MYHUIIUTTAIIBHBIE YCIIYTH, HHBIX TOCYJAPCTBEHHBIX OPTaHOB,
OpPraHoB MECTHOTO CaMOYIIpPaBJICHUs JMOO TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBJICHHS OpraHU3alui, YYacTBYIOIIUX B
NpPEAOCTABICHUN MPEAyCMOTpPeHHbIX 4Yacthto | cratem 1 3akona Ne 210-®D3
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBeIMM akTamu Poccuiickoit ®enepaiy, HOPMATUBHBIMH IPABOBBIMU aKTaMU
cyorektoB Poccuiickoit ®enepaiuu, MYHULIMNAIBHBIMA TPaBOBBIMM aKTaMH, 3a
UCKJIIOUEHUEM JOKYMEHTOB, BKJIIOUEHHBIX B OIPEACICHHBIM 4acThlo 6 CTaThbu 3aKOHA
Ne 210-®3 nmnepedyeHb AOKYMEHTOB. 3asiBUTENb BIIPABE MPEJICTABUTH YKAa3aHHbIC
JTOKYMEHTHI ¥ HH(MOpMAITHIO B YUpeKICHNE, IO COOCTBEHHON MHUITUATUBE;

3) oCyIIecTBIACHUSI JEHCTBHA, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJYYCHUS] MYHUIIMITAIIBHOW YCIYTM W CBSI3aHHBIX C OOpalieHneM B  WHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYMNpaBJIEHUS, OpraHU3alUHu, 3a
WUCKIIFOYCHHEM TIONyYCHHsI YCIyr © TIOJy4eHHs JOKYMEHTOB ©  HWHGOpMAIH,
MPEOCTABIISIEMBIX B PE3yJIbTaTE MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
yka3zaHHble B yacTu 1 ctatbu 9 3akona Ne 210-D3;

4) npencTaBieHUsT  JIOKYMEHTOB W HWHGOpPMAIMM, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS MYHUIIMIAIBHOM YCIyru, Jn0Oo B
peA0CTaBICHUY MYHUIIMTIAIBLHON YCIIYTH, 32 UCKIIOUEHHUEM CJICIYIONINX CIydaeB:

a) ”3BMEHEHWe TpeOOBaHMI HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAIOIIUXCS
pEeAOCTaBICHUS MYHUIIUNTAIBHOW yCIIYTH, MOCe MEPBOHAYAIBHOM MOJAa4YM 3asiBICHUS O
IpEeAOCTaBICHUN MYHULIMNIATBHON YCIIyTH;
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0) HanM4Ke OLIMOOK B 3afBJICHUM O MPEIOCTaBICHUU MYHUIUINAIBLHOW YCIyTd H
JOKYMEHTaX, IOAAHHBIX 3asBUTEJIEM IIOCJIE II€PBOHAYAIBHOIO OTKa3a B NPHEME
JOKYMEHTOB, HEOOXOAMMBIX [JIi TPEIOCTABICHUS MYHUIIUITAILHON YCIyru, JTu0O B
MPEJOCTAaBICHUH MYHULIMIAIBHON YCIYyTH U HE BKIIIOYEHHBIX B MPEJCTABICHHBIM paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CpPOKa NIEUCTBHS JOKYMEHTOB WM H3MEHEHHE WH(GOpMAIIUHU TOCIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIS MPEIOCTABICHUS
MYHUILIMTATBHON YCIYyTH, MO0 B MPEOCTABICHUN MYHUITUTIAILHON YCITYTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO MOJTBEPKIESHHOrO (pakTa (MPU3HAKOB) OIIMOOYHOIO
WU TIPOTUBONPABHOIO JAEWCTBUS (0€3A€HCTBHS) JOMKHOCTHOTO JHUIA YUpexiaeHUs,
MPEAOCTABISIONIET0 MYHULMITAJIIBHYIO YCIYTy, IMIPEAyCMOTPEHHOM yacThto 1.1 crateu 16
Hacrosmero 3akoHa Ne 210-d3, npu nepBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIUIAIBHOW YCIYyrH, JHUOO B NMPEJOCTABICHUU
MYHULIMOAIBHON YCIYyTM, O YE€M B NHUCBMEHHOM BHAE 3a MOJIUCHIO JIUPEKTOpA
VYupexneHusi, NpPelOCTaBISIIOMEr0 MYHULUUNAIbHYIO YCIYry, IpH TE€pBOHAYAIHLHOM
OTKa3e B TpHEME TOKYMEHTOB, HEOOXOIUMBIX MJii MPEIOCTABICHUS MYHHUIIUIAIBHOU
ycayru, npeaycmoTpeHHor vactbio 1.1 crarbm 16 3akona Ne 210-®D3, yBemomuisieTcs
3asBUTENb, a TAK)KE MPUHOCSTCS U3BUHEHUS 32 IOCTaBJICHHBIC HEY100CTBA.

2.8.2. O6mme TpeboBanuss K O(GOPMIICHUIO JTOKYMEHTOB, MPEACTABISEMBIX JIJIs
MOJTYYEHHS] MyHULIUITAIbBHOW YCIIYTHU:

— 3asiBUTENb 3a0JIHAET 3asBJICHHE PYKOMHCHBIM (UEpHUIIAMU WJIM MACTOW CHUHEro
[IBETA) WJIM MAIlIMHOMTMCHBIM CIIOCOOO0M;

— 3asBUTENIb B HUXKHEW 4YaCTH 3asiBIICHHUS Pa300pPUYMBO OT PYKHU (YEpHHJIAMHU WIIU
MacTol) yKa3bIBaeT CBOM (PaMUIIUIO, UM, OTYECTBO (MOCIEAHEE — NMPU HAIUYUM) U JaTy
M0/Ia4M 3asBJICHUS, IOPUANYECKOE JIMIO YKAa3bIBAET — JOHKHOCTh (IIOJIHOCTBIO), OJAINHKCH
JOJDKHOCTHOTO  JIMIIAa 3aBepsieTcs MedaTrblo TMpu ee Hanuuuu. HanmeHoBaHue
IOpUMYECKOTO JIMIA, aJpec, JOJDKHBI OBbITh HAMKMCaHbl TOJHOCTBHIO, Pa30OPUYUBBHIM
OYEPKOM;

—4Kclia U CPOKH I TOHMMAHHUS JOKyMEHTa JOJIKHBI OBbITh 00O03HAYEHBI
apabckumu 1udpamu, a B CKOOKax — CJI0OBaMU;

— JJOKYMEHTBI IIPEJICTABIIAIOTCS. HA PYCCKOM SI3BIKE.

B 3asBrieHuu B 00513aT€bHOM MOPAJIKE YKA3bIBACTCS:

— HauUMEHOBaHue YupexxaeHus, GaMuius, uMs, 0TYECTBO JUPEKTOPA;

— dhaMuITust, UMsI, OTYECTBO (TIOCTeaHEEe — TPU HATMYWH ) 3assBUTEIIS,

— MOYTOBBIM  aJipec, MO KOTOPOMY JOJDKEH OBbITh HampaBi€H OTBET WU
AJIEKTPOHHBIHN aJIpec, eC MUCbMEHHOM 0OpallleHre HaMPaBICHO 3JEKTPOHHOM MOYTOi;

— U3JI0KEHHE CYyTH OOpalleHus;

— IMYHAsl TOANUCH 3asBUTENS;

— naTa oOpareHus.

2.9. OcHoBaHUsIMU JUIsl OTKa3a B TNPEIOCTAaBICHUUM MYHUIIMNAIbHOW YCIYTH
SBJISIFOTCSL:

— collepKaHWe  3asABJICHUS HE  TIO3BOJIAET  YCTAHOBUTH  3alpallMBaEMyIO
nHpopmaruio;

— B 3asBJICHUU HE yKa3aHbl (paMUJIUs, UM, OTYECTBO (IOCJIEAHEE — MPU HATMYHH)
3asBUTENS, MOYTOBBIM aJpec, aApec DJIEKTPOHHOM MOYTHI JUIsl HAIllpaBJEHUS OTBETa Ha
3asiBJIeHUE; HOMEp TeneoHa, o KOTOPOMY MOXHO CBSI3aThCs C 3asBUTENIEM;
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— 3anpammBaeMas uMH(QOpManus HE OTHOCHTCS K BOMNpOCaM OpraHu3aluu
OOIIeIOCTYITHOTO W OECIUIaTHOTO JOLIKOJIBHOTO, HAYaJbHOTO OOIIEro, OCHOBHOTO
oOmiero, cpemnero (MOJHOrO) o0OmEro oO0pa3oBaHUs, a TaKXKe JOMOJTHUTEIHHOTO
oOpa3oBaHMsi B OOpa30BATENbHBIX YUYPEKICHHUSIX, PACIOIOKEHHBIX Ha TEPPUTOPUU
cyonekra POD;

— 3ampamuBaeMasi MHpOpMAIUsl OTHOCUTCA K HWHGPOPMAlUM OrPaHUYEHHOTO
J0CTyNa,;

— B MHCbMEHHOM OOpalieHuu 3asBUTEN COJEPKHUTCS 3ampoc HHPOpMAINH,
KOTOpasi MYy YK€ HallpaBJIsijach;

— 3ampamuBaeMas MH(OpManuUs COIEPKUT MEePCOHAIbHbIE JaHHbIE JAPYTHX
rpakJaH;

— €CJIM B 3a51BJICHUU COAEPIKATCS HELIEH3YPHBIE, TMOO OCKOPOUTENbHBIE BBIPAKEHNUS,
YTPO3bI )KU3HU, 3J0POBbIO M UMYLIECTBY JTOHKHOCTHOT'O JIMIA, & TAK)KE YJIEHOB €r0 CEMbH.

B cnydae npunsTHs pemieHus 00 OTKa3e B MPEJOCTABICHHUH MYHHIIUTAIBHOU
yCIIyI'M, IO OCHOBAHUSIM, NPEAYCMOTPEHHBIM B IyHKTe 2.9 Permamenra, crnenuaiuct
yBeZoMJIIeT (MMMCBbMEHHO JHO0 YCTHO) 00 3ToM 3asiBUTENsE C OOBSACHEHHUEM TPUYUH
OTKa3a.

B cnyyae eciM mpUYMHBL, MO KOTOPBIM OBLJIO OTKa3aHO B IPEIOCTABICHUU
MYHUITUTIATBHOM YCIYTH, B TOCJIEIYIONIEM OBLINM yCTPAHEHBI, 3asgBUTENb BIPABE BHOBb
HaIpaBUTh OOpaIeHue I MIPEA0CTABICHUS MYHUITUTIATLHON YCITYTH.

OcHOBaHuUM JU1s1 IPUOCTAHOBJIEHUS MYHULIMIIAIBHON YCIIYTH HE IPEAYCMOTPEHO.

2.10. IIpegoctaBieHne MYHULMNAIBHON YCIYTM OCYIIECTBISICTCS O€3 B3WMaHUs
TJIaThI.

2.11. MakcuManbpHbI CPOK OXUAAHUS B OYEpeau IJIsl MOJydeHUs MH(OpMaALUu O
MPOLIEIypE UCTIOTHEHUSI MYHUIIMIAIBHON YCIIYTH HE JIOJKEH MPeBbIaTh 30 MUHYT.

2.12. IIpoIOKUTENBHOCTh MpUEMA  3asgBUTENS]  CIICLUATIMCTOM Y UPEXKIACHUS,
OCYULIECTBIISIOIIUM ITPUEM JOKYMEHTOB — 10 10 MUHYT.

2.13. Cpok ¥ MOpANOK pErucTpaluyd 3ampoca 3asiBUTENs O NPEAOCTABICHUU
MYHUIIUTIATILHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOM BUJIE.

2.13.1. Peructpauust 3asBieHuss (3ampoca) 3asgBUTENsT O MPEIOCTaBICHUHU
MYHUIIUTIATBHON YCIIYTH MPOUCXOIUT B T€YEHUE 15 MUHYT C MOMEHTA €ro MOJIy4CHHUS.

2.13.2. Ycrhbiid 3anpoc 3asButens (B TOM 4KCIEe TPU OOpaleHUH MOCPEICTBOM
TeneOHHOM CBSI3M) O MPENOCTaBICHUM MYHHUIMIIAIBLHON YCIYTM PErucTpUpyeTcsl B
TEYCHHE 5 MHHYT C MOMEHTA €ro MOJIy4eHHUS, PU STOM HHGPOpPMAIUS MPEIOCTaBIACTCS
3asBUTENIO B T€UEHUE 15 MUHYT.

2.13.3. 3asgBnenue (3amnpoc) 3asBUTENs, OTHPABICHHBIA IO 3JEKTPOHHOW IMOYTE,
PETHCTPUPYETCS B IEHD MMOJTYUYEHUS TOYTOBOM KOPPECTIOHAEHIUH.

2.13.4.1lpu mpenocTaBlieHUH MYHHUIMIAIBHBIX YCIYT B JJIEKTPOHHOH (opme
OCYULIECTBIISIOTCS:

1) mpenocraBieHMe B YCTAHOBJIEHHOM TMOpsiAKe HHQOpMauuud 3asgBUTENISIM U
oOecrieueHue AocTyna 3asiBUTENEH K CBEJICHUSIM O MYHUILIMITAJIbHBIX YCIIyrax;

2) mojgada 3ampoca O TMPEAOCTaBICHWHM MYHULMNAIBHONW YCIYTM M MHBIX
JOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTABICHUS MYHULMUIIAIBLHON YCIYrd, U HpUEM
TaKMX 3alpoCcOB O TMPEAOCTABICHUM MYHHUIMOAIbHOW YCIYTM M JOKYMEHTOB
VYupexxaenueM, MNpeaoCTaBISIONIMM MYHULMIAIBHYIO YCIYry, C HCIOJIb30BAHUEM
MH()OPMAITMOHHO-TEXHOJOTUYECKOH W KOMMYHHUKAIMOHHOW HWH(PACTPYKTyphl, B TOM
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4yyclie €AMHOro TopTaja TOCYAApCTBEHHBIX W MYHUIMMOAIBHBIX YyCIyr ©  (WiIH)
PErHMOHAIIBHBIX MOPTAJIOB TOCYAAPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIIYT;

3) nonyuyenne 3asBUTEIEM CBEJAECHUW O XOJI€ BBINOJHEHUS 3ampoca o
MPEAOCTABIEHUN MyHULMIIAIbHON YCIIYTH;

4) B3aumopeicTeue AnMHHHCTpauud ropoja JIyIWHKM, OpraHoB MECTHOTO
CaMOYIIPABJICHUs, OpPraHU3alui, Y4acTBYIOIIMX B IMPEAOCTABIECHUU MPETyCMOTPEHHBIX
gacTeio |1 crareu 1 3akona Ne 210-P3 rocyjapCTBEHHBIX 1 MyHULIMNAIBHBIX YCIIYT;

5) nonydyenue 3asiBUTENEM pe3yJibTaTa MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIIYTH,
€CJIM MIHOE HE YCTAHOBJICHO (eZiepalIbHbIM 3aKOHOM;

6) UHbIe NEUCTBUS, HEOOXOIUMBIE JIsl TPEAOCTABIECHUS MyHULIMIIATLHON YCIYTH.

2.14. TpeboBaHusl K MOMELIEHUSAM, B KOTOPBIX MPEJOCTABISIETCS MYyHHUIMIATIbHAsS
ycIyra:

[Tomenienne YupexaeHus, B KOTOPOM OCYILIECTBIACTCA IpUEM 3asgBUTEICH,
pa3Meniaercs B 3aHUU, 000PYA0BaHHOM OTAENbHBIM BX0A0M. Ha BXoze ycTaHaBnuBaercs
BbIBECKA C HAUMEHOBAHUEM Y UPEKIECHUS U paCICaHHEM PabOThI.

[Tomemtenus asnst paboThl ¢ 3asBUTEISIMHU:

— 0003Ha4al0TCs COOTBETCTBYIOIMMHU TaOJIMUKaMH € YKa3aHHEM HOMeEpa KaOMHeTa,
dbaMrIMii, IMEH, OTYECTB, HAMMEHOBAHUH JOJDKHOCTEH CIICIIUATMCTOB.

— pabouue MecTa CHELHUAIMCTOB, MPEIOCTABISIONINX MYHUIUIAIbHBIE YCIYIH,
o0opynyetcs TeneoHoM, pakcoM, KOMUPOBAIBHBIM aNlapaToM, KOMIBIOTEPOM U JPYTroi
OPTTEXHUKOI.

—o0ecreunBalOTCs  HEOOXOAUMBIMU  00OpyJOBaHHMEM  (CTOJIBI,  CTYJbs),
KAHLEISAPCKUMHU  NPUHAJJICKHOCTAMH,  HMHPOPMALMOHHBIMU M METOJUYECKUMH
Marepuaiamu, HarisgHo HHGOpMalMell Mo BOMpPOCaM, CBA3AHHBIM C HUCIIOJHEHHEM
MYHULUNAIBHON YCIYrd, CTYJAbIMH M CTOJaMU JUIsl BO3MOXKHOCTH O(OPMIICHHS
JOKYMEHTOB.

Bxon B 3nanue Yupexaenus no agpecy r. [ynuska, yn. Jlennna, 30a u BbIxoz u3
HEro o0OpyAYIOTCS JIECTHUIIAMU C TTOPYYHSIMU M MAHIYCaMH JUIS TIEPEABUKEHUS IETCKUX
M HHBAJIUJHBIX KOJISICOK B COOTBETCTBMM C TpeboBaHusimu DenepanbHOro 3akoHa
«TexHuyeckuii perasaMeHT o O€30MaCHOCTH 3/IaHUM U COOpYKeHu». Bxoa B momMenieHus
B 3/IaHUM W TEPEIBMXKEHUS MO HUM HE JIOJKHBI CO3/1aBaTh 3aTPYAHEHUN TpakIaHa,
SABJISIFOLIMMCS] MHBAJIMIAMM.

B nomemeHusx 1S HWCHOJHEHHS MYHHIIMIAJIBHOM YCIYTM Ha BUJIHOM MECTE
pacnoJiaraloTcsl CXeMbl pa3MEIICHHs] CPEICTB MOXKAPOTYLIEHUA W IyTeH 3BakKyaluu
noceTuTese U pabOTHUKOB Y UPEKICHHUS.

2.15. Tloka3aTenu TOCTYIHOCTH U Ka4€CTBA MyHULIUIIAJIbHBIX YCIIYT:

— cobmonenre TpeboBaHuii K MH(POpMALIMOHHOMY OOecrieueHuto 3asBUTENIeH Mpu
oOpallleHuH 3a €€ MPEJIOCTaBICHUEM U B XOJI€ €€ IIPEIOCTABIICHUS;

— cobmoenre TpeboBaHmil K rpa@uKy (pekumMy) paboThl Y UpexKICHNUS;

— coOmrosieHne TpeOoBaHU K 00bEMY MPEAOCTABICHNUS] MYHULIMITAIbHON YCITYTH;

— coOmrofieHne TpeOoBaHU K CpOKaM MPEAOCTABICHUS] MyHULIUITAIbHON YCITYTH.

2.16. K mnoxka3zarensM, XapakTEpU3YIONIMM KayeCTBO OKa3aHUs MYHHULMNAIbHOU
YCIYTH, OTHOCSITCA:

— KOJIMYECTBO OOOCHOBAaHHBIX Kajlo0, TMOCTYNUBIIMX B YUpeXKIEHUE MpuU
MPEA0CTABICHUN MyHUIIUTIAIBHOU YCIIYTH;

— cobnofieHne TpeOoBaHUN K O0BEMY MPEIOCTABJICHUS YCIYTHU; COOIOJICHUE
TpeOOBaHUI K CpOKaM IPEOCTABICHUS YCIYTH.



3. COCTaB, MMOoCICA0BATCIbHOCTE M CPOKU BBIMMOJIHCHUA A AIMUHUCTPATHUBHBIX IIPOUCAYDP,
Tpe6OBaHI/I$I K IMOPAAKY MX BBIITOJIHCHHA

OcHoBaHMEM I TPENOCTABICHUS MYHULUINAIBHOW YCIYI'H SBISIETCS JINYHOE
oOpartieHue 3asBUTENS B Y UpEKICHUE.

3.1. [IpenocraBieHnne MyHHUIMMIAIBHOM YCIyrM BKJIIOYAaeT B ceOs CIeayrollue
aAMUHUCTPATUBHBIE MTPOLIETYPBHIL:

— MIPUEM U perucTpaius oopamieHus oT 3asBUTels (MMCbMEHHOTO WM YCTHOTO);

— MOATOTOBKA HEOOX0MMOM MH(POpMAITIH.

— HaIlpaBJICHUE OTBETA 3asBUTEIIIO.

3.2. biiok-cxema Nnpe1oCTaBICHNS YCIIyT' IPUBEICHA B IPpHIIOKeHnH Ne 2.

3.3. IlocnenoBaTebHOCTh M CPOKH BBIMOJHEHUS! aAMUHUCTPATUBHBIX MPOLIEYP:

3.3.1.Ilpuem wu peructpamus oOpamieHuss OT 3asBUTENS] (MUCBMEHHOTO WU
YCTHOTO).

3.3.1.1. OcHoBanueM Ui Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
oOparmienre B YupexaeHue 3asBUTENS MPHU JUYHOM OOpaleHuu, 00 MOCTYIJICHHUE B
aZpec yUpexACHUS 3asBICHUS IOCPEACTBOM IIOYTOBOW HJIU 3JIEKTPOHHOM CBSI3H.

3.3.1.2. Cneunanuct VYUpexIeHHUs, OTBETCTBEHHBI 3a TPUEM JIOKYMEHTOB,
IPOBOAMT MEPBUYHYIO IPOBEPKY MPEACTABICHHOTO 3asBJIEHUS (3aIpoca) Ha COOTBETCTBUE
TpeboBanusM nyHkTa 2.8.2. Pernmamenra.

B cnyuae, xoraa 3agBieHue (3ampoc) 3asBHUTENS COAEPKUT BOMPOCHI, KOTOPbIE HE
BXOASAT B KOMIETEHUUIO YUpPEXJEHHUS, CIEUUATUCT, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, HHPOPMHUPYET O HEBO3MOKHOCTH MPEAOCTABIICHUS CBEICHHM.

3.3.1.3. Pe3ynnbTaTOM aIMUHUCTPATUBHOW TPOLEAYPHI SBIAETCS PETUCTPALIMS
3anpoca 3assBUTEIS.

3.3.2. IlogroroBka HEOOXOAMMOM HHPOPMAITUH.

3.3.2.1. OcHOBaHueM Il Hayajla aJMHUHUCTPATUBHOM MPOUEAYPHl SIBIACTCS
peructpauus 3anpoca 3asiBUTEIIA.

3.3.2.2. lupextop VYupexaeHHss B TE€UEHHUE OJHOr0 padodero AHS ONpenesseT
CHEIUaINCTa, OTBETCTBEHHOI'O 3a PACCMOTPEHHE OOpallleHHWs U TMOATOTOBKY IMPOEKTa
oTBeTa 3asBUTENIO.

3.3.2.3. CnenuanucT, OTBETCTBEHHBIN 32 pacCMOTpEHHE OOpaIlleHHUs] U TTOJATOTOBKY
MpoeKTa OTBeTa 00eclneuynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
paccMOTpEeHHE NHCbMEHHOTO OOpalleHHs, pacCMaTpUBAE€T €ro Ha MpeIMEeT HaIuyus
OCHOBAaHMI U1 OTKa3a B MPEAOCTABICHUA MYHUIIMIAIBHON YCIYTH, YKA3aHHBIX B ITyHKTE
2.9. PernmameHTa, rOTOBUT ITPOEKT OTBETA.

3.3.2.4. Ilpu HEOOXOIUMOCTH 3ampoca JOMOJHUTEIbHON MHPOPMAIIUN CHEIHATUCT
HAIpaBIIIEeT TaKoM 3ampoc B TeueHue 3 padouux JHEH, O YeM MHUCbMEHHO YBEIOMIISET
3asgBUTENSA OCPEACTBOM IOUYTOBOM WM 3IEKTPOHHOM CBSI3U.

3.3.2.5. Pe3yibTaTOM UCMOJHEHUA JAaHHOW AaJMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCA TOANMCAHHBIA JUPEKTOPOM YUpEXKACHUS IUCbMEHHBI OTBET HA 3amlpoc
3asBUTENS.

3.3.3. HanpaBneHnue oTBeTa 3asBUTEIO.

3.3.3.1. OcHOoBanueM JUisi Hayaja aJIMHHUCTPATUBHOW MPOLEAYPHI SBISETCS
MOANMUCAHHBIA JUPEKTOPOM YUpeKACHUSI MTUCbMEHHbBIN OTBET HAa OOpailieHne 3asiBUTEIIS.
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3.4.2. Ilocne noanucaHusi OTBETa Ha MUCBMEHHBIN 3ampoc 3asiBUTEINS TUPEKTOPOM
VYupexneHus CHeNUalucT HampaBiseT ero 3asBUTENI0 MO Modre (B TOM YHCIE IO
AJIIEKTPOHHOM 1OYTE).

3.4.3. Pe3ynpTaToOM HCHOJHEHUS AAHHOW aJMUHUCTPATUBHOMN MPOLEAYPHI SBIAECTCS
MUCHMEHHBINA OTBET CIIEHUATHCTA.

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHUEM Pernamenta

4.1. O6mMii KOHTPOJIb 32 MOJTHOTON U Ka4eCTBOM MPEJOCTABICHHUS] MyHUIIUTAIbHON
YCIIYTH OCYIIECTBIISIET IUPEKTOP Y UPEKACHUS.

KoHTposib 3a JeATenbHOCThIO YUpEXKIAEHUs OCYUIECTBISET 3aMeCTUTENh | J1aBbl
ropona Jyaunku — npencenarens Komurera KyabTypbl, MOJIOASKHONU MOJUTHUKU U CIIOPTA
AJIMUHHCTpayu ropoja.

4.2. Texymuii KOHTPOJb 3a COOJIOJIEHUEM IOCJIEI0BATEILHOCTH JCHCTBUH,
OTIPEICIICHHBIX aJIMUHUACTPATUBHBIMU MporeaypaMu o MPEOCTABICHUIO
MYHULIMNATbHOMN YCIYTH, OCYIIECTBIAECTCS JUPEKTOPOM Y UPEIKICHHUS.

4.3. Tekymuii  KOHTpPOJIb 3a TIOJHOTOM M  KAa4eCTBOM  IPEIOCTABJICHUS
MYHULIMNATbHON YCIYTH OCYIIECTBISECTCS AUPEKTOPOM YUPEXKICHUS IMyTEM MPOBEACHUS
MIPOBEPOK COOJIOJICHUSI U HMCIOJHEHUS CIEIHMAIMCTaMU TOJOKEeHU PernmaMmenTta, WHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMIMX MPEAOCTABICHUE MYHUIUIAIbHON
YCIIYTH.

KOHTpOJIb 32 MOMHOTOM M KAayeCTBOM MPEIOCTABICHUS MYHUIMNAIbHOW YCIIYTH
BKJIFOYAEeT B CceOsl MPOBEACHUE IMPOBEPOK, BBISIBJIEHUWE M YCTPAHEHHWE HApyUIEHUH IpaB
3asiBUTEJIECH, pACCMOTPEHHUE, IPUHATUE PELIEHUH U MOJATOTOBKY OTBETOB Ha OOpallleHHs
3asBUTEJICH, CoJieprKallue >KaloObl Ha pelieHus1, 1eUcTBUs (0e31ecTBUE) TOMKHOCTHBIX
JIML, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MyHULIMITIAIBHON YCIYTH.

JIns mpoBeneHUS NPOBEPKM MOJHOTHI W KAuecTBAa COBEPIIAEMBIX ACHCTBUA U
NPUHUMAEMBIX PEIICHUN B X0J1€ MPEIOCTaBICHUSI MYHULIUITAILHON YCIIYTM Ha OCHOBAaHUU
npuKa3a JTUPEKTOpa YUpEKIEHUsS MOXKET ObITh 00pa3oBaHa KOMUCCHUS. PesynbTaThl
JEeSTEIbHOCTY KOMHUCCUU OGOPMIISIIOTCS B BHJI€ CIPAaBKHM, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEJOCTAaTKU M MPEJIOKEHUs Mo UX ycrpaHeHuto. CripaBka MOJIMHUCHIBACTCS
npenacenaTeneM 1 YieHaMu KOMUCCHUU.

[To pe3ynbpTaTam MpPOBEIECHHBIX MPOBEPOK B CIyyae BBISBICHUS HapyUICHUN MpaB
3asgBUTENEH OCYLIECTBISAETCS MPUBJICYEHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOIATENBLCTBOM Poccuniickon denepanun.

4.4. [InaHoBbIC TPOBEPKUA COONIOACHUS W HWCIIOJHEHHS JOHKHOCTHBIMHU JIUIIAMH,
OTBETCTBEHHBIMH 3a MPEAOCTABIEHNE MYHULMIIAJBLHON YCIyry, NoJoXKeHUu! Pernamenra,
a TaK’Ke MOJIHOTHI M KAaYECTBA MPEAOCTABICHUS] MYHULIMITAIIBHON YCIIYTH OCYIIECTBIISIIOTCS
HAa OCHOBAaHMU TOJOBBIX IIAHOB pPaboThl. [lepHOTUYHOCTH OCYILIECTBICHUS TEKYIETrO
KOHTpOJIsA — | pa3 B ro.

BuenuianoBasi mpoBepka mpOBOJUTCS IO OOPAILEHUIO K TUPEKTOPY Y UPEKIEHUs, B
Komurer KynpTypbl, MOJIOASKHON MOJIUTUKHU U CIIOPTa AIMUHHUCTpaluu ropoaa JyauHku
3aMHTEPECOBAHHOIO JIMIA, COAepKaleMy WHOOPMAIUI0O O HApYIIEHUH €ro MpaB IpH
MPEAO0CTABICHUN MYHUIIUTIAJIBHON YCITYTH.
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5. HocyneOnslii (BHECY1€OHBIN) TTOPSAIOK 00KAJIOBaHUS PEIICHUN U JeHCTBUI
(6e3neiicTBus)

5.1. Ilpemmerom  mocyneOHOro  (BHeCyneOHOTro) OOKaloBaHUSA — 3assBUTEIIEM
SBJISIFOTCSL PEIICHUST U JNEUCTBUS (O€37eHCTBHUE) TOJDKHOCTHBIX JIWIl, CIICIUATUCTOB
YupexneHus.

5.2. Ilepeuenb ocCHOBaHUH AJi OOpAIEHUS C KATOOOM:

1) HapyIeHre cpoKa PEeruCTpaIuy 3asBJICHHS O MPEAOCTABIICHUH MYHHUIIAIIATBLHON
YCIIyTH;

2) HapyIIeHWEe CPOKa MPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

3) TpeboBanue y 3asgBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX PermameHnTom, s
IIPEIOCTABIICHUS MYHHUITUTIATLHOW YCITYTH;

4)oTkaz B TpueMe Yy 3adBUTENSA JOKYMEHTOB, TIPEJCTaBICHHUE KOTOPBIX
npeaycMoTpeHo PerimamenTom, st MpeoCTaBICHUS MyHUIIUTIAIBHON YCITYTH;

5) oTKa3 B MPEAOCTaBICHUH MYHUIIUMTIATHLHOM YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
npenycMoTpeHsl PermamenTom;

6) TpeboBaHuEe y 3asgBUTEINS NMPU MPEIOCTABICHUN MYHHUITUTIATBHONW YCIYTH TUIATHI,
HE PEAYCMOTPEHHOM PernaMeHToMm;

7) OTKa3 B HCIpPABIEHWW JOIMYIICHHBIX OINEYAaTOK W OIMMOOK B BBIJIAHHBIX B
pe3ynbTaTe MNPENOCTaBICHUS MYHHUIMIAIBLHOM YCIYrM JOKyMEHTaxX JM0O0 HapylIeHHE
YCTaHOBJICHHOTO CPOKa BHECCHUSI TAKUX MCIIPABIICHU;

8) HapyIieHHe CpokKa WM TMOpSAKa BBIJAYM JOKYMEHTOB TIO pe3yJbTaTaM
MPEA0CTABIICHUS MYHHUITATIAILHON YCIYTH;

9) mpuOCTaHOBIIEHNE TPEIOCTABICHUS MYHHUIIUITAJLHON YCIYTH, €CIIM OCHOBAaHMS
IIPUOCTAHOBJICHUS HE TMPEAYyCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHATHIMH B
COOTBETCTBMM C HHMH WHBIMA HOPMAaTHBHBIMH TPABOBBIMH aKTaMu Poccuiickon
®denepanun, 3aKOHAMU W HWHBIMH HOPMATUBHBIMHU TPABOBBIMHU aKTaMH CYOBEKTOB
Poccuiickon ®enepanyn, MyHULIUNAIBHBIMA IPABOBBIMU aKTaMHU.

5.3 O6uue TpeboBaHUs K OPSAIKY MOJAAYU U PACCMOTPEHUS KATOOBI:

1) xamoba momaeTcs B MNHCbMEHHOM Qopme Ha OyMa)XHOM HOCHUTEIE, B
ANEKTPOHHOM (hopMme B YupexkaeHHe, MPEA0CTaBIIAIONIEe MYHULIUTAIBHYIO YCIIYTY;

2)B ciayyae, ecnu (QeAepalbHbIM 3aKOHOM YCTaHOBJIEH MOPSIOK (Tpoueaypa)
MOJIa4Yu W PACCMOTPEHUs Kajo0 Ha pelieHus U JercTBus (Oe3neicTBue) YupexaeHus,
MPEIOCTABIISAIONICTO MYHHUIUITAJBHYIO  YCIIYTY, JOJDKHOCTHBIX JIMII Y UYPEKICHUSA,
MIPEIOCTABIISIONICTO MYHUIIMITAIGHYIO YCIIYTY, JJIsl OTHOIICHUH, CBA3aHHBIX C MOJaYeh U
pacCMOTpEHHEM YKa3aHHBIX kajio0, Hopmbl ctatbui 11.1 3akonma Ne 210-®D3 He
MPUMEHSIOTCS.

3)xanoba Ha  pemeHuss W AeWcTBUS  (Oe3melicTBHE)  YUpexIACHUS,
MPEIOCTABIISAIONIETO MYHHUITUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA YUPEeXKICHHS,
MPEIOCTABISAIONIET0 MYHUIIMITAIIBHYIO YCIYTY, MYHUIIMIIAIBHOTO CITYKAIllero, TUPEKTOpa
VYupexxaeHus, NpeoCTaBIIIONIer0 MyHUIIUIIAIbHYIO YCIYTY, MOXKET ObITh HaIpaBjieHa 10
1ouTe, ¢ UCHOJIb30BaHUEM MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn « HTepHeT»,
opuIMaIBLHOrO caiTa YUpeXIeHUus, NPeJOCTABISAIONEr0 MYHHUIMNAIbHYIO YCIYTY,
CIMHOTO TMOpTaJia TOCYAAPCTBCHHBIX M MYHHUIMITAIBHBIX YCIYT JIMOO pPErHOHAIBHOTO
nopTaja rocyJapCTBEHHBIX U MyHHITUIAIBHBIX YCIIYT, @ TAKKE€ MOXKET OBITh MPUHATA TPU
JUYHOM IIpueMe 3asiBUTENS.
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5.4. B ciydae ycTaHOBJIEHUSI B XOJi€ WJIM MO pe3yJbTaTaM PacCMOTPEHHS KajloObl
MIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYLIEHUS WM  MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, CIIEMATUCT HAJIEICHHbIE MOJHOMOUYUSAMHU MO PACCMOTPEHHIO XKajo0
B COOTBeTCTBHMM ¢ dYacThlo 1 ctatbm 11.2 3akona Ne210-D3, nHe3zameaaIuTEIHLHO
HAIPABIIAIOT UMEIOIUECS MaTepUAbl B OPTaHbl MPOKYPaTYPHI.

5.5.B caywyae npusHaHUS >KanoObl, MOAJEXKAlIEeHd YIOBIECTBOPEHUIO, B OTBETE
3asBUTENIO, YKa3aHHOM B yacTH 8 ctaThu 11.2 3akona Ne 210-®3, naetcs uadpopMaius o
JACHCTBUSX, OCYIIECTBISIEMBIX YUPEXKICHUEM, MPEAOCTABISIONIMM MYHHUIIUTATBHYIO
yCIyTy, B UEIsIX HE3aMeIIUTEeNIbHOTO YCTPaHCHHsI BBISIBICHHBIX HapyIICHUH Tpu
OKa3aHWU MYHHIIMIIAJIBHOW YCIYTH, a Tak)Ke MPUHOCATCS W3BUHEHHS 32 JOCTaBICHHBIE
Heyno0cTBa W yKasbpiBaeTcs WHGOpMalMsg O JaNbHEUIINX JCHCTBHUSX, KOTOpPHIE
HE00XOAMMO COBEPIIUTH 3aABUTEIIO B IEJIAX MOJIYYSHUS MyHUIIMIAIbHON YCIIyTH.

5.6. B cnyuyae mpusHaHuUS KajaoObl, HE MOAJIEXKANIEH yIOBIETBOPEHHIO, B OTBETE
3asBUTENIO 1aI0TCS apTyMEHTUPOBAHHBIE Pa3bsICHEHUS O IPUUMHAX IMPUHATOTO PEIICHus,
a Takxe nHGOpPMAIIUS O MOPSIAKE 00KATOBAHUS PUHSITOTO PEIICHUS.

5.7. Kanoba nomkHa COIEPKATh:

— HaMMEHOBaHUe YupexaeHus, (paMuiInio, MMs, OTYECTBO JOJKHOCTHOIO JIMIA
VYupexneHus (crenuaiucta), NpeAoCTaBISIIONIEr0 MyHUIIMIATBHYIO YCIYTY, PEIICHUsS U
nemncTBus (0e31eiCTBIE) KOTOPHIX 00KATYIOTCS;

— ¢aMunuo, UMs, OTYECTBO (MOCJIEAHEE — MPU HAIUYMUM), CBEICHUA O MeECTe
KUTENbCTBA 3asBUTENs — (PU3MYECKOro JUUA JMOO HAMMEHOBAaHUE, CBEACHHUS O MECTE
HAXOXKJEHUs1 3asiBUTENSI — IOPUAMYECKOro JHIa, a TaKke HOMep (HoMepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAJIMYMM) U MOYTOBBIM ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

— cBeJIeHUs1 00 00KAITyeMbIX PEIICHUSIX U ACHCTBUAX (0e31eCTBUN);

— I0BOBI B OOOCHOBaHHUE KaJlOObl. 3asgBUTENEM MOTYT OBITh MPEACTABICHBI
JOKYMEHTHI (IIpU HAJIMYUK), TOATBEPKAAIOLINE JOBOIbBI 3aBUTENS, TUOO UX KOIUU.

[TucbmenHnas >xanoba JOJDKHA OBITH HamucaHa pa300pPUMBBIM IMOYEPKOM, HE
coliepKaTh HEI[EH3YPHBIX BBIPAKEHU.

5.8. Kanoba, mnocrynuBmas B  YUpexXIeHHE, TMOJIEKUT PACCMOTPEHHUIO
JOJKHOCTHBIM JIMIIOM, HaJIEJICHHBIM MOJTHOMOYHUSIMHU 10 PACCMOTPEHUIO Kajl00, B TCUCHHE
NSATHAAUATH paboyux JHEH co AHS ee perucTpanuu, a B ciaydae 00KaJoBaHMs OTKa3a
JOJKHOCTHOTO JHIa (CIEeNraInucTa), MpeaoCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYTYy, B
npueMe JOKyMEHTOB y 3asBHUTENs JuO0 B HCHPABICHUH JOMYIICHHBIX OMNEYAaTOK U
OIIMOOK WM B clydyae OO0XaJIOBaHWA HAPYIICHHS YCTAHOBIEHHOI'O CpPOKa TaKHX
WCIPABIICHUH — B TEUCHHE TISATU pabOUYUX THEH CO IHS €€ PETUCTPaLUu.

5.9. [lucbMeHHBI€ XKaN0Obl HE PACCMATPUBAIOTCS B CIACAYIOUINX CITydasiX:

—B JkajmoOe He yka3aHa (amunusi 3asBUTENS, HANpaBUBLIETO OOpalleHHe, U
MOYTOBBIN aJPEC, IO KOTOPOMY JIOJKEH ObITh HAIIpaBJIEH OTBET;

— B JKaJloOe coziepKaTcsl HEllEH3YpHbIE JIMOO OCKOPOUTENbHbBIE BBIPAXKEHUS, YTPO3bI
’KU3HU, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

— TEKCT ajo0bl HE MOJJAaeTcss NPOYTEHUIO, O YEeM COO0OIaeTcs 3asBUTEIIO,
HaIlpaBUBILEMY kano0y, eclii ero (paMuiIus U MOYTOBBIM ajpec MOAJal0TCsA MPOYTEHUIO, a
TaK)Xe COOOIaeTcs Mo ANEKTPOHHOM moure (MpU HAJIMYMK TaKoW MHQOpPMALUU U €CIU
yKa3aHHbIE JJAHHbIE MOJAAI0TCS IPOUYTEHUIO);

—jajioba  TOBTOpSET TEKCT  MpeAbIAylIero  oOpallleHus, Ha  KOTOpoe
3aMHTEPECOBAHHOMY JIMILY JaBaJICd MHUCbMEHHBIM OTBET MO CYIIECTBY, U IMPH 3TOM B
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Kajio0e He NPUBOAATCS HOBBIE JIOBOJBI MM OOCTOSTENBCTBA. B ciydyae mocTynieHus
TaKOM KanoObl 3aMHTEPECOBAHHOMY JIMIlY HAIpaBISIeTCS YBEJOMIIEHHE O paHee JaHHBIX
OTBETAaX WJIM KOIIUU ITUX OTBETOB.

5.10. Ilo pe3ynbTrataM pacCMOTPEHHMsI >KaJOObl AUPEKTOP YUPEkKACHUS MPUHUMACT
OJHO U3 CIIEAYIOIIUX PEIICHUM:

— YZIOBIIETBOPSET kajo0y, B TOM 4YHclie B (OpME OTMEHbI MPHUHATOIO PEIICHHUS,
UCIPABIICHUSI JOMYIICHHBIX OINEYaTOK M OMmHOOK B BBIJAHHBIX B pe3yJbTare
MPEAOCTABIICHUS MYHUIIMIAIBHOW YCIYTd JOKYMEHTAX; BO3BpaTa 3asBUTEIIO JICHEKHbIX
CPEICTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii ®@enepannd, HOPMATUBHBIMU TPABOBBIMU akTaMu CyObeKTOB Poccuiickoit
denepanyy, MyHUIIUNIATLHBIMU MPABOBBIMU aKTAMM, a TAK)KE B UHBIX OpMax;

— OTKa3bIBAET B Y/IOBJIETBOPEHUU KAIOOBI.

5.11. He no3nHee aHS, CAEAYIOWIETO 3a THEM MPHUHSATHS PEUICHUS, YKAa3aHHOTO B
NyHKTE 5.9. HACTOSIIETO PErjIaMeHTa, 3asBUTENI0 B MUCbMEHHOW (opMe U MO KEeTaHUIO
3asBUTENS B 3JIEKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KaJIOOBI.

OTBeT MmO pe3yiapTaTaM pacCMOTPEHHUS >KajJoObl MOJMUCHIBACTCA JUPEKTOPOM
YupexaeHus.
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